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Web Access – Document Retrieval 

From your Speed TRAC menu, select Warehouse Tools 

 

 

 

 

 

From your Warehouse Tools menu, select Document Retrieval 
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Select the type of document you want to retrieve, (Inbound Receipts or Outbound 

Orders) – Select the month of the transaction and click List Files 

Select the file, and click Download 

File name = XX (date of transaction) – XXXXXX  (Receipt ID or Order Number) 
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Click Open to view file 

 

 

 

 

 

 

 

Your documents will still be in a 

“pdf” format and you are only 

required to have Adobe Reader 

to view, print or save your 

documents  


